
Moving or Copying Items in a Course: 
 

1. Click on the dropdown menu button to 
the right of the item you want to move or copy. 

2. Next, choose Move or Copy from the menu that pops up.  
 
 
 
 
 
 
 
 

3. This is the next screen you will see: 

 
 

4. Navigate to the Content Area or 
folder you want to place the item 
in. By clicking the + to the left of 
the folders you are able to open 
that folder up to see the other 
folders in that area. 
 

5. Click Submit.  


