Moving or Copying Items in a Course: 1

P Objectives: =

Attached Files [ X beo KB)

1. Click on the dropdown menu button to =

the right of the item you want to move or copy.

2. Next, choose Move or Copy from the menu that pops up.  Aaplve Release

» Adaptive Release: Advanced
» Set Review Status(Disabled)

» Metadata
» Statistics Tracking (On/Off)
» User Progress

> Copy
> Move

Delete

3. This is the next screen you will see:

g Copy or Move

Any Content ltem, including Links, External Links, Folders, Learning Modules, Off line Content and Tools can be copied from one folder or Course to another folder or Course. Copying
content does not delete the content from the original location unless Delete ltem After Copy is selected. Contentthatis deleted after a copy is moved to the new location and does not
existin the original location any longer. More Help

Cancel @ Select Location:Assistive Tech:Spec Needs ... [ = |[ 1 | [

L | http://blackboard strose.edu/webapps/blackboard/e ﬁ‘

1. Content Information
e
Name Task 3 = E e

Stdt SECTION EL -FAL
--BWeek\y Modules

-~ E58yllabus
--BCIass Readings
- EqProjects
--BE}demal Links

- E5Class Wikis

Destination

Click on the Browse Button.
This will open the following

DestinationCourse ‘ Assistive Tech:Spec Needs Stdt SECTION EL -FALL 09 ~

Destination Folder ‘ \ [ Browse. .-

Delete tem After Copy ) Yes @ No

If you want to "move" the item, choose Yes
to delete it after it gets moved to it's new

location. This means that it will only be in || ——

the new location. To be safe, you may want

--E5)Class Blogs

to say No and then just delete it on your Cancel
own once you verify thatitis in it's new
location.
| @ Select Location:Assistive Tech:Spec Needs Stdt SECTION EL -FALL 09 - Mosilla Firefox = EoR| =

4 Navigate tO the Conte nt Area Or ( ‘ http://blackboard strose.edu/webapps/blackboard/execute/ course/courseMapPicker?displayMode=folderPicker8course_id=_2Z ff ‘
folder you want to place the item | 2= -

# Select Location:Assistive Tech: Spec Needs Stdt SECTION EL -FALL 09

In. By CIICkIng the + to the Ieft Of EJ n.-.‘ eek;!;riclu\::satwsAsswstlveTechnolugy"
the folders you are able to Open k 3 kZ-AsslsweTechnmugyandOnhupedlclmpa\rmems
that folder up to see the other |

folders in that area. !

5. Click Submit.

ESWeek 12 - Assistive Technology and Imenel. By clicking the + sign, you
- EjWeek 14 - AT Funding, Selecting Appmpr\la AL and Transitions will open up the folder to
~E5Week 15 - Final Project Presentations and Cours &¥yaluations see all the other folders

located in that content
area. Choose the one that
you want to place the item

you are moving or

~E5[Class Blogs copying to.
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Done




